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RULE SUMMARY: Updating requirements for Apprenticeships
CHANGES TO RULE:

830-011-0020
Trainee (Apprenticeship) - Generally

(1) Apprenticeship for embalmer, funeral service practitioner, or intern apprentice must be served under persons
who are and have been licensed and working in Oregon for at least one aggregate year within the last ten years.q[
(a) A funeral service practitioner may supervise up to three apprentices at a time and an embalmer may supervise
up to three apprentices at a time.q[

(b) Notwithstanding (a), a combination embalmer/funeral service practitioner may supervise no more than three
persons with any combination of trainee (apprentice) licenses.q

(c) Notwithstanding (a), a funeral service practitioner, an embalmer or a combination embalmer/funeral service
practitioner may serve as preceptor for intern apprentices from an accredited funeral service education provider
in addition to any trainee (apprentice) embalmers or funeral service practitioners; if that individual's license meets
the requirements for the internship program as identified by the educational institution; however, no licensee may
have more than a total of three trainees (apprentlces) or mterns at any one tlme qq

human—remalme and comDetencv reguirements, an apprentice embalmer must be directly mvolved in the
foIIowmsg durmg the apprentlceshlp period under the d-l-reet—superwsmn of a licensed embalmer-and-must-meet

(a) Perform at Ieast 35 arterlal embalmings.q[

(b) For the purpose of this section, "supervision" means that each task shall be performed by an apprentice
embalmer ofinitialapphicationnly after receiving direction from a licensed embalmer.q]

(bc) An apprentice embalmer must maintain a log book efembalmingsundersupervision-with-aceurate-and
eurrententries;containing entries of the clearly identifiable completed 35 arterial embalmings. Such log book shall
be located at the facility where the apprentice is supervised and the apprentice and the apprentice's supervisor
must furnish this record to the Board upon request. The apprentice may use a supplemental page to tegany
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arrangements-or-othercompetenciedocument any of the 35 required arterial embalmings performed at an
alternate facility as directed by their supervisor. SuehAll supplemental pages must be breughtbackand-included

in the log at-the-end-ofthatspecificassigamentbook. The log book must be retained for a period of one year after
futHicensure as an embalmer, or, if not licensed as an embalmer, for six years after the last log entry and must
include the following:ql

(A) Name of the deceased;q

(B) Date of death;qT

(C) Date and place-ofembalming; ¥
{B)-Nameof licensed-facilitymaking the-embalmingarrangementslocation where embalming was completed: I

(D) Description of required embalming competency completed:q

(E) Number of hours worked per week and total hours at the completion of apprenticeship; Il

(EF) Supervisor's written confirmation for each embalming performed by their apprentice; and{]

(EG) Number-ofhoursworkedperweekame of licensed facility making the embalming arrangements. 9]

(3) To qualify for a license as a funeral service practitioner, in addition to meeting the time and competency
requirements, an apprentice funeral service practitioner must assistin-theplanningbe directly involved in the

foIIowm}z durlng the apprentlceshlp perlod under the superV|5|on of at Ieast—25|censed funeralseed—rspesmens—per

(a) At Ieast 25 arrangements that include tasks Ilsted in OAR 830-030- 0004 1T

(b) For the purpose of this section, "arrangement" means funeral services or final dispositions for at need persons,
fully from the initial contact through the disposition of remains.q

(c) For the purpose of this section, "supervision" means that each arrangement shall be performed by an
apprentice funeral service practitioner only after receiving direction from a licensed funeral service practitioner.q]
(ad) An apprentlce funeral serV|ce pract|t|oner must keepmaintain a Iog book con—t—he—prem+sesef—t—l¢re—l+eensed

apprentieetaining entries of the cIearIv |dent|f|able completed 25 arrangements Such Iog book shaII be located at
the facility where the apprentice is supervised and the apprentice and apprentice's supervisor must furnish this
record to the Board upon request. The apprentice may use a supplemental page to leganydocument any of the
arrangements or other competenaes performed atan alternatlve faC|I|ty as dlrected by thelr superV|sor Sueh

{bYAll supplemental pages must be included in the log book. The log book must be retained for a period of one year

after licensure as a funeral service practitioner, or, if not licensed_ as a funeral service practitioner, for six years
from the last log entry, and must include the following:qT

(A) Name of the deceased-and-persen-authorizingfinal-dispesition-arrangements;

(B) Date of death;qT

(C) Date and plaeelocation arrangements were made; 9
(D) Description of apprentice's direct participation with familyat need persons;q

(E) Number of days-and-hours worked per week:$

{F)-Speeifie and total hours at the completenrey-demenstratedion of apprenticeship; Tl

(GF) Supervisor's written confirmation for each arrangement made by their apprentice; and]

(HG) Name of the licensed facility responsible for the final disposition arrangements.q

(4) Intern apprentices must serve their apprenticeships in accordance with the internship guidelines established
by an accredited funeral service education program and as recognized and approved by the Board. A copy of the
guidelines is available from the Board upon request.q

(5) Applicants for an apprenticeship certificate must submit an application in accordance with ORS Chapter 692.
The application must be submitted on the most current form provided by the Board and be accompanied by:q

(a) The fee listed in OAR 830-020-0040;9

(b) A copy of the applicant's birth certificate; 1

(c) A valid US federal or state-issued photo ID; and{[

(d) Satisfactory proof of high school graduation or equivalency.9

(e) If an applicant for an apprentice certificate is unable to provide a high school diploma, one of the following must
be submitted:qT

(A\) Satisfactory evidence that the applicant has passed a high school equivalency test (General Education
Development Test); orq

(B) A copy of transcripts from a college or university accredited by an agency recognized by the US Department of
Education or equivalent.q]

(6) Prior to becoming licensed as a funeral service practitioner, apprentices must provide a certified copy of
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transcripts from a college or university accredited by an agency recognized by the US Department of Education or
equivalent that illustrates completion of an associate degree or higher. Prior to becoming licensed as an
embalmer, apprentices must provide proof of completion of an accredited course of funeral service education.q]
(7) The effective date of the apprenticeship will be the date the completed application, fee, and the required
certificates are received and validated in the office of the Board and the application is approved by the Board. A
letter will be sent notifying the apprentice of the status of their apprenticeship or application.q

(8) The certificate of apprenticeship must be issued to the applicant as a trainee (apprentice) to a specified
licensee in good standing. If the apprentice intends to change the licensee to whom apprenticed, the apprentice
must immediately file a request for approval of the transfer with the Board and pay the required fee. A certificate
must be reissued upon payment of an administrative charge. When an apprentice ceases to work under a specific
licensee, the apprenticeship certificate becomes null and void. It is the responsibility of the supervising licensee to
notify the Board's office of any termination in employment or supervision of the apprentice.{

(9) Trainee (Apprentice) funeral service practitioner and embalmer certificates will not be granted to any person
for a period longer than 48 aggregate months. When an apprentice has completed their apprenticeship, they will
no longer be licensed as an apprentice, but must qualify either as a licensed embalmer or licensed funeral service
practitioner.q]

(10) Notwithstanding (9), the Board may consider a request for extension of the apprenticeship period for
reasonable and extenuating circumstances beyond the control of the trainee (apprentice).q

(11) Trainee (Apprentice) supervisors are responsible for all assigned activities and any arrangements made by the
trainee (apprentice) at any location.ql

(12) In lieu of meeting apprenticeship requirements, an applicant for Oregon funeral service practitioner or
embalmer licensure is deemed to have satisfied the respective apprenticeship requirement upon submitting
satisfactory proof to the Board that the person has practiced, respectively, as a funeral service practitioner or
embalmer licensed in good standing in this state or another state identified by the Board to have requirements
substantially similar to Oregon for a minimum of one year.q[

(13) Embalmer applicants who meet the requirements set forth in section (12) of this rule may be required to
demonstrate competency by way of a practical examination at a time and place designated by the Board.q[

(14) Funeral service practitioner applicants who meet the requirements set forth in section (12) of this rule must
successfully complete a written examination and receive a score of not less than 75 percent, based on the total
number of questions.q

(15) An applicant or licensee whose application for license has been denied or revoked or who voluntarily
surrendered the license may not reapply for a minimum period of three years unless otherwise specified in a
Board order denying, revoking or accepting a voluntarily surrender of the application or license.

Statutory/Other Authority: ORS 692.160, 692.320,2015 HB 2471

Statutes/Other Implemented: ORS 692.045, 692.070, 692.105, 692.130, 692.190, 2015 HB 2471
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